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Recertification/Personal Narrative Guidelines for DBE/ACDBE Applications 

 
Dear Small Business Partners:  
 
The purpose of this letter is to provide information to all Rhode Island based Disadvantaged 
Business Enterprise (DBE) and Airport Concessions Disadvantaged Business Enterprise 
(ACDBE) firms regarding the mandatory reevaluation for DBE certification under the new 
Interim Final Rule (IFR).   
 
DEDI will begin accepting renewal applications for DBEs and ACDBEs January 12, 2026.  
The IFR, which requires firms to be recertified under the new eligibility criteria, was issued by the 
United States Department of Transportation (USDOT) on October 3, 2025.   
 
Summary of Key IFR Changes 

1) The presumption of social disadvantage is eliminated. This means that eligibility is 
no longer based on the race or gender of the owner(s).  
2) Recertification is mandatory for all DBE firms. This process, referred to as 
reevaluation, must be submitted to and approved by the Division of Equity, Diversity, and 
Inclusion (DEDI) through the Minority Business Enterprise Compliance Office (MBECO). 
3) To apply for recertification, each firm must submit the two new IFR-required documents: 
(1) a current Personal Net Worth (PNW) Statement; and (2) a Personal Narrative (PN).   

 
Personal Narrative (PN) Requirements 
The Personal Narrative (PN) is a new requirement that all DBE and ACDBE firms must submit as 
part of the recertification process.  Prior to the USDOT Interim Final Rule (IFR), women and 
minority-group owners were presumed to be socially disadvantaged, and majority owners outside 
these groups could establish social disadvantage by submitting a narrative describing the 
challenges they had faced. Under the new rule, all majority owners are now required to submit a 
Personal Narrative that demonstrates their social disadvantage.   
 
The IFR provides guidance on information that should and should not be included in the PN.  

• Social disadvantage cannot be based in whole or in part on race or sex.   
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• Social disadvantage must be based on each of the majority DBE owners on their own 
experiences and circumstances within American society.  Your birthplace in a particular 
country, on its own, does not necessarily demonstrate social disadvantage.  

• The 12/1/25 USDOT IFR FAQ provides the following examples indicating that the PN 
must contain documentation of specific instances you experienced related to:  

o Economic Hardship -- factors such as denial of equal access, compared to all 
similarly situated persons, to institutions of higher education and vocational 
training, exclusion from social and professional association with students or 
teachers, denial of educational honors rightfully earned, and social patterns or 
pressures that discouraged the individual from pursuing a professional or business 
education; or 

o Systemic Barriers -- factors such as unequal treatment compared to all similarly 
situated persons in hiring, promotions and other aspects of professional 
advancement, pay and fringe benefits, and other terms and conditions of 
employment; retaliatory behavior by an employer or labor union; and social 
patterns or pressures that have channeled the individual into non-professional or 
non-business fields; or 

o Denied Opportunities experienced - factors such as unequal access, compared to 
all similarly situated persons, to credit or capital, acquisition of credit or capital 
under commercially unfavorable circumstances, unequal treatment in opportunities 
for government contracts or other work, unequal treatment by potential customers 
and business associates, and exclusion from business or professional organizations. 

 
Personal Narrative (PN) Formatting Requirements  
The Personal Narrative form can be downloaded from the DEDI website.  It must be submitted as 
a single-spaced essay of no more than 2 pages. It must be typed in Times New Roman, 12-point 
font. 
 
Submission Instructions  
DEDI recommends that you begin preparing and submitting your Personal Narrative and Personal 
Net Worth Statement as soon as possible.   
 
All recertification applications will be reviewed in chronological order.   
 
DEDI will post all application materials, including instructions for recertification, and Frequently 
Asked Questions (FAQs), on the bottom-right hand corner of the DEDI homepage.  
 
Certification Status During Reevaluation 
In accordance with federal regulations, all DBE certifications must be suspended until DEDI 
completes the reevaluation process for DBE-certified firms in Rhode Island. Additionally, each 
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DBE firm’s certification will remain suspended until the firm applies under the reevaluation 
procedures and receives approval. 
 
Contact Information 
If you choose not to pursue recertification under the new eligibility criteria, you must notify DEDI 
by sending an email to DEDI.DBE@DOA.RI.GOV.   
 
For any additional questions, please contact DEDI.DBE@DOA.RI.GOV.  
 
We appreciate your participation in the DBE/ACDBE program and your patience during this 
transition. 
 
Thank you. 
 
 
Keith W. Stokes   
Associate Director 
Division of Equity, Diversity, and Inclusion  
 


